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Darlene Oakley’s Editing Service

Your Solution to Accurate Paperwork

What Services do I Provide?

I will provide professional transcription, editing and proofreading services for speeches, essays, presentations, books (fiction and non-fiction), mid-term and final papers.  I also design resumes, pamphlets, letterhead and brochures (like this one).

Dar’s Qualifications

My experience comes from a lifetime of writing and a natural knack for and advanced working knowledge of English grammar and spelling.  I have been doing resumes and proofing research papers since my college days (nearly 15 years) and, more recently have turned my attention to my position as a Correspondence Secretary/Dictatypist for six oral surgeons, and my own personal work as an author.  I have two completed book-length works of fiction, numerous fictional short stories (which have been published), and three non-fictional essay/book review series.

My educational background is in pastoral care, social work, psychology, sermons, and religious studies.  But, I am also well read in forensic science and crime scene investigation.

I have advanced skills in both MSWord and WordPerfect.  I edit on-screen or with a hard copy.

With a consistent typing speed around 93 words per minute with 95% accuracy, I can have your project typed, edited, formatted in a relatively short period of time.

What can I do for you?

Before you send out that report, air that commercial, submit that book/story/essay—make sure it is as good as it can be.  Spelling, grammatical and/or punctuation errors could cost you that grade or client.

For a reasonable per-project fee, I will check the spelling and ensure the continuity of the presentation of your document.  Choppy and/or run-on sentences will be a thing of the past and you will have the satisfaction of knowing that your final draft is as near to perfection as possible.

Pick-up and drop off points can be established.

“Do not hand in that project or make that presentation without it having crossed my desk, first!”

Get me working for you!  If you do not see your project listed here, feel free to contact me with any questions.

Darlene Oakley

d.munroe@sympatico.ca
Ph: 258-9289
